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Congratulations on being selected to serve as a Regional President! This position is truly an honor, a
testament to your hard work and dedication, and an opportunity to give back to such a meaningful
organization. Your State Executive Council is already so proud of you and excited to see the ways
you will make an impact this year.

The opportunity to serve your region as president is one that should not be taken lightly. It is your
role to be a friend to all, to encourage each member to be their very best, and to lead by example
in everything you do. You only have a year in this position, so cherish every moment and make
each day count.

As Regional President, you have a unique platform to ensure every voice is heard, to shape the
direction of your region, and to uplift every person who crosses your path. You will lead meetings,
plan events, inspire members, and help grow your region into something even stronger than before.

Remember that leadership is not about being perfect- it is about being present, passionate, and
willing to serve others. The impact you make may not always be visible right away, but it will
matter more than you know.

As your State President, I am here to guide you, encourage you, support you, and be your biggest
cheerleader. If you ever have questions, are struggling with confidence, or just need someone to
talk to, please don’t hesitate to reach out. Being a leader is a tremendous blessing, but it also comes
with responsibility, and you are never alone in that journey. Let’s make this year unforgettable, not
just for ourselves, but for each member that we have the privilege of serving.

With gratitude, 





DUE TO THE STATE OFFICE BY SEPTEMBER 1:
Regional Calendar of Events
Regional Bylaws
Updated Regional Executive Council Directory
Web addresses for regional website and/or
social media



NOTES:



PARLIAMENTARY
PROCEDURE
BEST PRACTICES



PROCEDURE FOR HANDLING A MAIN MOTION 

NOTE: Nothing goes to discussion without a motion being on the floor. 
Obtaining and assigning the floor: A member raises hand when no one else has the
floor 

How the Motion is Brought Before the Assembly 
The chair recognizes the member by name 
The member makes the motion: I move that (or "to") ... and resumes his seat. 
Another member seconds the motion: I second the motion or I second it or second. 
The chair states the motion: It is moved and seconded that ... Are you ready for the
question?

Consideration of the Motion 
Members can debate the motion. 
Before speaking in debate, members obtain the floor. 
The maker of the motion has first right to the floor if he claims it properly 
Debate must be confined to the merits of the motion. 
Debate can be closed only by order of the assembly (2/3 vote) or by the chair if no one
seeks the floor for further debate. 

The chair puts the motion to a vote.
The chair asks: Are you ready for the question? If no one rises to claim the floor, the
chair proceeds to take the vote. 
The chair says: The question is on the adoption of the motion that ... As many as are
in favor, say ‘Aye’. (Pause for response.) Those opposed, say 'Nay'. (Pause for
response.) Those abstained please say ‘Aye’. 

The chair announces the result of the vote. 
The ayes have it, the motion carries, and ... (indicating the effect of the vote) or 
The nays have it and the motion fails.

WHEN DEBATING YOUR MOTIONS 
Listen to the other side 
Focus on issues, not personalities 
Avoid questioning motives 
Be polite 



HOW TO ACCOMPLISH WHAT YOU WANT TO DO IN MEETINGS 

MAIN MOTION 
You want to propose a new idea or action for the group. 

After recognition, make a main motion. 
Member: "Madame Chairman, I move that _________." 

AMENDING A MOTION 
You want to change some of the wording that is being discussed. 

After recognition, "Madame Chairman, I move that the motion be amended by
adding the following words ________." 
After recognition, "Madame Chairman, I move that the motion be amended by
striking out the following words ________." 
After recognition, "Madame Chairman, I move that the motion be amended by
striking out the following words, _________, and adding in their place the following
words ________." 

REFER TO A COMMITTEE 
You feel that an idea or proposal being discussed needs more study and investigation. 

After recognition, "Madame Chairman, I move that the question be referred to a
committee made up of members Smith, Jones and Brown." 

POSTPONE DEFINITELY 
You want the membership to have more time to consider the question under
discussion and you want to postpone it to a definite time or day, and have it come up
for further consideration. 

After recognition, "Madame Chairman, I move to postpone the question until
________." 

PREVIOUS QUESTION 
You think discussion has gone on for too long and you want to stop discussion and
vote. 

After recognition, "Madam President, I move the previous question." 

LIMIT DEBATE 
You think discussion is getting long, but you want to give a reasonable length of time
for consideration of the question. 

After recognition, "Madam President, I move to limit discussion to two minutes per
speaker."  



POSTPONE INDEFINITELY 
You are against a motion just proposed and want to learn who is for and who is against
the motion. 

After recognition, "Madame President, I move to postpone the motion indefinitely." 

RECESS 
You want to take a break for a while. 

After recognition, "Madame Moderator, I move to recess for ten minutes." 

ADJOURNMENT 
You want the meeting to end. 

After recognition, "Madame Chairman, I move to adjourn." 

PERMISSION TO WITHDRAW A MOTION 
You have made a motion and after discussion, are sorry you made it. 

After recognition, "Madam President, I ask permission to withdraw my motion." 

CALL FOR ORDERS OF THE DAY 
At the beginning of the meeting, the agenda was adopted. The chairman is not following 
the order of the approved agenda. 

Without recognition, "Call for orders of the day." 

SUSPENDING THE RULES 
The agenda has been approved and as the meeting progressed, it became obvious that
an item you are interested in will not come up before adjournment. 

After recognition, "Madam Chairman, I move to suspend the rules and move item 5 to
position 2." 

POINT OF PERSONAL PRIVILEGE 
The noise outside the meeting has become so great that you are having trouble hearing. 

Without recognition, "Point of personal privilege." 
Chairman: "State your point." 
Member: "There is too much noise, I can't hear." 

POSTPONE INDEFINITELY You want to kill a motion that is being discussed. 
After recognition, "Madam Moderator, I move to postpone the question indefinitely." 



COMMITTEE OF THE WHOLE You are going to propose a question that is likely to be
controversial and you feel that some of the members will try to kill it by various
maneuvers. Also you want to keep out visitors and the press. 

After recognition, "Madame Chairman, I move that we go into a committee of the
whole." 

POINT OF ORDER 
It is obvious that the meeting is not following proper rules. 

Without recognition, "I rise to a point of order," or "Point of order." 

POINT OF INFORMATION 
You are wondering about some of the facts under discussion, such as the balance in
the treasury when expenditures are being discussed. 

Without recognition, "Point of information." 

POINT OF PARLIAMENTARY INQUIRY 
You are confused about some of the parliamentary rules. 

Without recognition, "Point of parliamentary inquiry." 

APPEAL FROM THE DECISION OF THE CHAIR 
Without recognition, "I appeal from the decision of the chair." 







DATES TO
REMEMBER

September 1
Presidential Reports due to State Office

Fall Leadership Conference Registration Opens
 

October 2
FLC Registration Deadline @6pm 

November 1
 Affiliation Deadline

November 8-9
Fall Leadership Conference

December 1
Legislative Shadowing Applications Open

Affiliation Payments Due

February 1
Legislative Shadowing Applications Due

Award Deadline

February 8-12
FCCLA Week

February 12
SLC Registration Deadline @6pm

March 14-16
State Leadership Conference 
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